Literacy Coordinator

Position Rationale

Reporting to the Director of Learning & Teaching, the Literacy Coordinator is a specialist leadership
role driving cross-curricular pedagogical consistency, case-managing targeted student literacy
interventions, and leading staff capacity building in explicit grammar and language mechanics across
Years 7-12. The Literacy Coordinator is responsible for analysing achievement data, designing
evidence-based writing scaffolds, supporting KLA departments, and embedding targeted literacy
practices to ensure all students transition into Senior years equipped for academic success.

Focus

By linking the academic formation of students with explicit writing instruction, we are fostering
student agency, critical thinking, and communicative power across all subject areas—ensuring that
every adolescent boy, regardless of his entry baseline, develops the mastery of language required to
reach his full academic potential and participate meaningfully in society.

Key Areas of Responsibility
The Literacy Coordinator is responsible for:

e Working collaboratively with all members of the College community, especially the Director
of Learning & Teaching, Deputy Principal, and Heads of Department, in the development,
promotion, and whole-college alignment of literacy strategies across Years 7-12.

e Translating whole-school NAPLAN and internal assessment data into actionable student case
management, specifically addressing identified vulnerabilities in grammar, punctuation, and
sentence structure.

e Designing, facilitating, and monitoring targeted, small-group intervention clinics for Stage 4
students requiring foundational support in writing mechanics.

e Developing and sustaining extension pathways for high-achieving writers (including Stage 4
"Advanced" students) to ensure their high performance is maintained through Stage 5 and
into Stage 6 HSC-level courses.

® Partnering with Heads of Department across all Key Learning Areas (including Science, HSIE,
TAS, PDHPE, and Religious Education) to audit subject-specific text types and embed
whole-college scaffolds for sentence boundaries, clause relationships, and paragraphing.

e Leading targeted, evidence-based staff professional development drawing on NESA and
Australian Educational Research Organisation (AERO) resources, including facilitating
NESA-accredited training programs.

® Supporting, mentoring, and upskilling classroom teachers across all subject disciplines in
providing explicit grammar instruction and corrective feedback on student writing mechanics.

e Executing and maintaining a strategic three-phase whole-school rollout: Phase 1 (Alignment
& Department Analysis), Phase 2 (Pedagogical Rollout & Capacity Building), and Phase 3
(Senior Integration & Continuous Tracking).

o Developing clear communication, recording, and reporting structures to keep parents,
students, subject teachers, and College leadership informed of literacy progress and
intervention outcomes.

® Being a positive academic role model for students by bearing witness to explicit literacy
practices, academic care, and a passion for lifelong learning.

e Undertake any other duties as directed by the Director of Learning & Teaching or Principal.
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